Voornaam, achternaam
Straat en huisnummer
Postcode en woonplaats
Telefoonnummer
 
 
Bedrijfsnaam
T.a.v. contactpersoon
Straat en huisnummer
Postcode en woonplaats
         
 
Plaats, datum
 
Betreft: sollicitatie Engels
 
Dear Sir/Madam,
 
Hope you are doing good. I am exploring an opportunity within your esteemed organization.
 
Presently, I am working as a consultant in ____(company), providing technical solutions for various companies. We support various aspects of the technical branches across the globe addressing their technical assessment. Primary role is to sale the products and keep in contact with the diverse group of customers worldwide.
 
Attached CV should give you a comprehensive view of the skill set and knowledge present. It would be a privilege to work in a challenging sales environment.
 
Kindly let us know your feedback on the CV attached.
 
If you have any additional questions, please feel free to raise the same so that they could be addressed appropriately.
 
Expecting to hear from you, Appreciate your kind attention,
 
 
Kind regards,
 
 
Voornaam, achternaam

 
Curriculum Vitae
 
Personalia
Name: (Given name, surname of applicant)
Adres: (Street & number of the applicant)
Adres: (ZIP code & City of the applicant)
Telefoonnummer: (phone number of the applicant)
E-mail: (emailadress of the applicant)
Geboortedatum: (birthdate of the applicant)
Geboorteplaats: (birth place of the applicant)
Nationaliteit: (nationality of the applicant)
Rijbewijs: (letter(s) drivers license of the applicant)
Burgerlijke staat: married/ unmarried
 
Opleiding
Jan00-jan04, Name of the school you followed
Name of the study you followed
Differentiation of the school, subjects, etc.
Diploma yes/ no
 
Jan00-jan04, Name of the school you followed
Name of the study you followed
Differentiation of the school, subjects, etc.
Diploma yes/ no
 
Loopbaan en Werkervaring
Jan04-jan08, Company name, complete company name of the company you have worked.
Official name of the function you had at this company.
Describe the skills and responsibilities at you job. Make sure your resume suits the vacancy. In case you are applying for a technical function you will give a good description of the technical responsibilities you had in your past.
 
feb08-jan14, Company name, complete company name of the company you have worked.
Official name of the function you had at this company.
Describe the skills and responsibilities at you job. Make sure your resume suits the vacancy. In case you are applying for a technical function you will give a good description of the technical responsibilities you had in your past
 
Referenties
Name company, name contact, phone number contact, email contact
Name company, name contact, phone number contact, email contact
 
Overige opleidingen en cursussen
1998 course
1999 course
 
Talenkennis
Dutch, basic (name the lever you are at)

